1) STUDENT:

8.1) Additional Attendance:

Purpose: To mark any additional attendance of a student failing to meet the required
attendance for appearing in exams.

Procedure:

How to mark the additional attendance?

1.1 Go to the “STUDENT” module.

1.2) Select the “ADDITIONAL ATTENDANCE” form.

1.3) Select the Session name, group name, Time- table slot and click on “Show Attendance”.
1.4) Click on “Update” Button to save the changes made by you.

Note: You will get the list of student on the basis of session name and group name.
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8.2) Attendance Daily Entry:

Purpose: To keep a track of students attending classes and to maintain a record of any
leaves taken by the student further defining it as an excused or unexcused absence on daily
basis.

Procedure:

How to mark the daily attendance?

1.1) Go to the “STUDENT” module.

1.2) Select the “ATTENDANCE DAILY ENTRY” form.

1.3) Select the Session name, group name, faculty code and subject code then click on
“Show” Student.

1.4) By default all the student are marked present in case you want to mark any student
absent just click on “Check boxes” in front of the student names.

1.5) Click on “Save” button.

Note: You will get the list of student on the basis of session name and group name.
SIMWEB STUDENT MODULE ATTENDANCE DAILY ENTRY
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8.3) Attendance Monthly Entry:

Purpose: To keep a track of students attending classes and to maintain a record of any
leaves taken by the student further defining it as an excused or unexcused absence on
monthly basis. It is also used to mark the attendance in bulk and to check the attendance
percentage of a student.

Procedure:

How to mark the monthly attendance?

1.1) Go to the “STUDENT” module.

1.2) Select the “ATTENDANCE MONTHLY ENTRY” form.

1.3) Select the Session name, group name, faculty code and subject code then click on “Show
Student”.

1.4) Now, select the check box & Click on Button “Present”, “Absent”, and “Blank” to save.
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rectify a human error resulting in incorrect attendance marking.
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Procedure:
How to mark the transfer attendance?
1.1) Go to the “STUDENT” module.

1.2) Select the “ATTENDANCE TRANSFER” form.
1.3) Select the Session name, group name, faculty code and subject code in attendance

parameter and then select the faculty code and subject code on which the attendance is to
be transferred and click on “Search” button.
1.4) Click the “Check Box” which will select all the student and then click on “Transfer”

button.
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8.5) Change Student Record:

Purpose: This Form allows us to change the data of the students when we want to make
changes in bulk number of students through single form.

Procedure:
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How to change the records of the student?

1.1) Go to the “STUDENT” module.

1.2) Select the “CHANGE STUDENT RECORD” form.

1.3) Select the Student group through different criteria’s like college name, session, etc and
select the Item to be Change through drop down menu option.

1.4) Click the “Show” button, all the students matching your criteria will be displayed in the
grid with Item to be changed field will appear in existing grid and Change to grid will be
opened to make the changes.

1.5) Click the “Update” button.
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2 2013ABES03002 Ronit Rawat afasd 2013ABESD3G02‘ 013ABES03002 JGU 2013-14 B.Tech. (C5) Sem

3 2013ABES03003 Mohan Rawat abcd 2013ABES03003 | p013ABES03003 JGU 2013-14 B.Tech. (C5) Sem

4 2013ABES03004 Deepak Sharms  asdfa 2013ABESD3GD4‘ 013ABES03004 JGU T Sem

Records Updated Successfuly...!

o —

Note: In-case you want to make similar kind of changes in the entire field you can check
the “Fill grid automatically” option.

8.6) Elective Subject Mapping:

Purpose: To Map a particular subject & Faculty as per elective students for that subject and
assigning a group name for those students.

Procedure:

How to create a group of students for elective subject?
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1.1) Go to the “STUDENT” module.

1.2) Select the “ELECTIVE SUBJECT MAPPING” form.

1.3) Search the student data according to various parameter like college name, session,
program etc as per your requirement and select the elective subject on which you want to
map the students.

1.4) Select the required students from the grid by check the checkbox.

1.5) Select the faculty name & enter the group name in elective group name field.

1.6) Click the “Save” button which will create a new group for that elective subject.
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8.7) Exam Marks Entry:

Purpose: This Form is used to enter the marks of students for the exams they have appeared
for and also to view the pass/fail percentage.

Procedure:

How to enter the exam marks of the students?

1.1) Go to the “STUDENT” module.

1.2) Select the “EXAM MARKS ENTRY” form.

1.3) Select the session, group name, etc as per the requirement then click the “Show” button.
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1.4) Click the “Edit” button, enter the marks of the students.
1.5) Click the “Save” button.
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8.8) Exam Mark sheet Formula:

Purpose: In this form we can go ahead and define the formula & weight age of marks for a
particular exam and their calculation.

Procedure:

How to create Exam Mark Sheet Formula?

1.1) Go to the “STUDENT” module.

1.2) Select the “EXAM MARK SHEET FORMULA” form.
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1.3) Click the “New Entry” button at the bottom of the page.

1.4) Define the Formula name and short name.

1.5) Select the Formula Head, Operator and Numeric value for Formula Expression.

1.6) If you are satisfied with the preview just click on “Save” button and your exam mark
sheet formula is defined.
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8.9) Exam Marks View:

Purpose: To View the marks details of the students in particular group of a particular

session.

Procedure:

How to view the marks details of the student?
1.1) Go to the “STUDENT” module.
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1.2) Select the “EXAM MARKS VIEW” form.
1.3) Select the session & group name and then Click on “Show” Button.
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Note: You can get the list of student on different basis like admission no, serial no, student
name etc by selecting the options from dropdown menu of “List Based On”.

8.10) Gate Attendance:
Purpose:
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8.11) Reporting (Admitted Student)

Purpose: On this page we can capture the reporting date of a admitted student and search
for the students who have reported on a particular date.

Procedure:

1.1) Go to the “STUDENT” module.

1.2) Select the “REPORTING (ADMITTED STUDENT)” form.

1.3) Fill the Admission number or select the Student Name then click “Report” button.

SIMWEB STUDENT MODULE REPORTING (ADMITTED STUDENT)
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8.12) Reporting (Registered Student):
Purpose: On this page we can capture the reporting date of a registered student and search
for the students who have reported on a particular date.

Procedure:

1.1) Go to the “STUDENT” module.

1.2) Select the “REPORTING (REGISTERED STUDENT)” form.
1.3) Fill the Enquiry number.

1.4) Click the “Report” button.
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SIMWEE STUDENT MODULE REPORTING (REGISTERED STUDENT)
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8.13) Student Counseling:
Purpose:
Procedure:
1.1) Go to the “STUDENT” module.
1.2) Select the “STUDENT COUNSELLING” form.
1.3) Select the Test Name and click Refresh button. List of students will appear on the page.
1.4) Select the student and check the availability of the seats.
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1.5) Click the “Issue Letter” button.
1.6) After issuing the letter, click the “Admit student” button. Student will be admitted.

SIMWEB STUDENT MODULE STUDENT COUNSELING
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8.14) Student Promotion:

Purpose: This form is used to promote the students from one semester to another.
Procedure:

How to Promote the student?

1.1) Go to the “STUDENT” module.

1.2) Select the “STUDENT PROMOTION” form.
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1.3) Click the “Edit” button at the bottom of the page.

1.4) Select the college, session, program, semester, status and sub status.

1.5) Click on “Show” button, list of students will appear, select the students who are to be
promoted to next semester.

1.6) Click the “Save” button.
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i

Callege [ | Sesier [p122013 | rogram [a o, (o) °i%i ié Tt secwts[ |

8.15) Syllabus Entry:

Purpose: This form is used for promoting students to the next semester.
Procedure:

How to enter the syllabus of the student?

1.1) Go to the “STUDENT” module.

15| Page
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1.2) Select the “SYLLABUS ENTRY” form.

1.3) Click the “New Entry” button at the bottom of the page.

1.4) Select the session, program, semester, subject code, etc as per the requirement of the
form.

1.5) Click the “Save” button.

SIMWEB STUDENT MODULE SYLLABUS ENTRY
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O xr=men &3

GRS g Search  Search Result

Session 12013 Seneselgen| | iy Fom gyorieg Uity [y
Frogram |g Tegh. (£S5 Subject Code | 45191 Subject Nﬂ”‘e‘{ASWﬂEnginwing mathematics| \

SM. Topic Title Ho of Classes
6 1 |Basics of Engineering Mathematics Advanced Engineering Mathematics 0
6 2 |Fundamental of Engineering Mathematics Advanced enginesring mathamatics 2nd ed.| 5

How to Delete Syllabus Entry?
1.1) Please follow above steps to search the desired data and Click on “Delete” button.
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8.16) Time Table Substitution:

Purpose: This form allows having substitute against the faculty who will not be present at
the specific date for his/ her period.
Procedure:

17 |Page
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How to substitute the faculty according to the time- table?

1.1) Go to the “STUDENT” module.

1.2) Select the “TIME TABLE SUBSTITUTION” form.

1.3) Select the Substitution day and faculty code/faculty name then click the “Show” button.
1.4) List of the period assigned to the faculty appears who has to put substitute at his/ her
place and select the period at which you want the substitute and fill the information of the
substitute faculty like faculty code and subject name.

1.5) Click the “Save” Button.

SIMWEB STUDENT MODULE TIME-TABLE SUBSTITUTION
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How to Delete Time Table Substitution?
1.1) Please follow above steps to search the desired data and Click on “Delete” Button.

8.17) Enquiry:

Purpose: To Generate a Unique Enquiry Number & to manage the details of the candidates
who are enquiring.

Procedure:

How to create a new enquiry?

1.1) Go to the “STUDENT” module.
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1.2) Select the “ENQUIRY” form.

1.3) Click the “New Entry" button at the bottom of the page. Which will give a blank form
with Mandatory Fields with Red outlines.

1.4) After filling all the mandatory fields ,if you want to save the record just click on “Save’
button at the bottom of the page , which will generate a new unique enquiry id for that
particular Student.
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How to edit an old enquiry?

1.1) In Case, you know the enquiry id number or Student name just enter the details in the
specific field which will give you the options to select the required student.

1.2) Now you can make changes in the data & then Click on “Save” button.

Mew Entry m Remark Entry
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Father |y : kizul LT p—

Mather | panicna Kaul | S |
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zinglz - I
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How to Delete an Enquiry?
1.1) Please follow above steps to search the desired data and Click on “Delete” Button.

Enquiry detail has been deleted

I 0 (] s |

8.18) Registration:

Purpose: To Register a candidate & to manage the details of the registered candidates.
Procedure:

How to register an existing candidate?

1.1) Go to the “STUDENT” module.

1.2) Select the “REGISTRATION” form.

1.3) Click the “New Entry” button at the bottom of the page. Which will give a blank form
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with Mandatory Fields with Red outlines.

1.4) In Case, you know the enquiry id number or Student name just enter the details in the
specific field which will give you the options to select the required student.

1.5) Click the “Save” button which will generate a unique receipt number & the Student will
be registered. (You can take printout of the receipt through print button)
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How to edit an old Registration Id?
1.1) In Case, you know the registered id number or Student name just enter the details in the

specific field which will give you the options to select the required student.
1.2) Now you can make changes in the data & then Click on “Save”.

Do Jlooe Looee Lo ]

UL RGNl Parent Detail  Qualification Fee  Search  Search Result

Eng./Reg. No. |-1gn1200349 | Appl Form Ma. | | Student Name

Official Info
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Student [Reena || |[upta -
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. i — | —
E: iry Stat -
|| e P C—
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Personal Info

Mother [Nena

Gender | Female

[] Lsteral Entry
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T =

Emsil [reena@gmail.com | Mobile Ne [s571321212
D{}mia’le| Selec- E” Domicile No. |

Passport Mo, Aadhar No. |

Religicn Caste |F&hmins

How to Delete a Registration 1d?
1.1) Please follow above steps to search the desired data and Click on “Delete” button.

el
Ineletel

8.19) Admission:

Purpose: To Generate a Unique Admission Number of the registered candidates & to manage the
admission details of the students.

Procedure:
How to admit a registered candidate?
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1.1) Go to the “STUDENT” module.

1.2) Select the “ADMISSION” form.

1.3) Click the “New Entry” button at the bottom of the page. Which will give a blank form with
Mandatory Fields with Red outlines.

1.4) In Case, you know the registration id number or Student name just enter the details in the
specific field which will give you the options to select the required student.

1.5) Fill the required field for admission, then click on Save button which will the save the data
& will generates a unique Admission Number.
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8.20) Subject Entry:

Purpose: To Create & Maintain the Subject Names & Subject Code.
Procedure:

How to create the Subjects & Subject Code?
1.1) Go to the “STUDENT” module.
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1.2) Select the “SUBJECT ENTRY” form.

1.3) Click the “New Entry” button at the bottom of the page. Which will give a blank form
with Mandatory Fields with Red outlines.

1.4) Fill the required fields like Unique Subject Code & Unique Subject Name.

1.5) Click on “Save” button and Subject is created successfully.
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How to edit the previously saved subject? )
1.1) Select the Subject Name from the list Box in which\%(want to edit.

1.2) Now make the changes you want to make in that subject.

1.3) Click on “Save” button, which will update the Record successfully.
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5o L oonce o)

How to delete the previously saved subject?
1.1) Follow the above steps to select the subject name which you want to delete.
1.2) Click the “Delete” button, which will delete the selected subject.

o O ) i |
—_— e —

8.21) Subject Specialization (Faculty):

Purpose: To Map the subjects to a particular faculty.
Procedure:

How to assign or Map the particular subjects to a particular faculty?
1.1) Go to the “STUDENT” module.

27| Page

SIMWEB STUDENT MODULE SUBIECT SPECIALIZATION FORM OWAYS




| Software for Institutional Management ‘ VERSION 2.1 ‘

1.2) Select the “SUBJECT SPECIALIZATION (FACULTY)” form.

1.3) Click the “New Entry” button at the bottom of the page. Which will give a blank form
with Mandatory Fields with Red outlines.

1.4) Select the faculty through Faculty Name or Faculty Code searching option.

1.5) Add the Subjects in the grid through Subject Name or Subject Code.

1.6) Click the “Save” button, which will save the particular subjects to that particular faculty.
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How to delete the Subject Specialization of any faculty?

1.1) Follow the above procedure up to step (1.4).

1.2) Now, Grid will show you the mapped or assigned on that faculty. Click the “Delete” Button to
delete the record.
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8.22) Test Schedule:
Purpose: While conducting a placement drive if an organization conducts a test we can
enter details of the test and maintain a record of it for future reference.
Procedure:
How to create the test schedule for the students?
1.1) Go to the “STUDENT” module.
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1.2) Select the “TEST SCHEDULE” form.

1.3) Click the “New Entry” button at the bottom of the page. Which will give a blank form
with Mandatory Fields with Red outlines.

1.4) Select the Company name, Registration from, visit from, etc. as per the requirement of

the form.
1.5) Click the “Save” button, and Test Schedule is created successfully.
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How to Delete Test Schedule?
1.1) Please follow above steps to search the desired data and Click on “Delete” Button.
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8.23) Admission No Formula:

Purpose: To Define a Formula for generating Unique Admission Number for the Students.
Procedure:

How to create Admission No Formula?
1.1) Go to the “STUDENT” module.
1.2) Select the “ADMISSION NO FORMULA” form.
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1.3) Click the “New Entry” button at the bottom of the page.

1.4) Select the particular, number & character of field name.(particular here refers to either
left or right side of the field and number indicates how many characters you want from that
selected field name)

1.5) And Click “then” button to add the next criteria with selecting the particular, number &
field name.

1.6) Click the “Create” Button, which will show your created formula in box like shown in
figure. You can check the preview of admission number which will be generated by your
created formula by clicking on “Preview” Button.

1.7) If you are satisfied with the preview just click on “Save” button and your admission
formula is saved and applied on the current session from now.(it will shown in green color
in the grid)
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How to Edit the created the Admission No Formula?
Once Admission No Formula is created it can’t be edited but you can use old Admission No
Formula to create a new one.

Please follow these steps for that:
1.1) Follow the previous steps up to (1.2)
1.3) Select the existing admission formula from the grid through click on “Select button” of

desired formula.

1.4) Edit or add the changes and then Click on Save Button New Admission No Formula will

be
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8.24) Attendance Setup:

Purpose: To mark the rules for the attendance of the students.
Procedure:

How to create the test schedule for the students?
1.1) Go to the “STUDENT” module.
1.2) Select the “ATTENDANCE SETUP” form.
1.3) Select the rules which are required for the Daily attendance for the students.
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1.4) Click the “Save” button.
SIMWERB STUDENT MODULE ATTENDANCE SETUP
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8.25) C(Class Room Building:

Purpose: This form is used to allocate the location of classes, rooms and the type of activity
it will be used for.

Procedure:

How to create class room building?

1.1) Go to the “STUDENT” module.

1.2) Select the “CLASS ROOM BUILDING” form.
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1.3) Click the “New Entry” button at the bottom of the page. Which will give a blank form
with Mandatory Fields with Red outlines.

1.4) Select the Block name, room type, description, etc as per the requirement of the form.
1.5) Click the “Save” button.
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How to edit or makes changes in the class room building?
1.1) Click the “Edit” button.
1.2) Now you can make the changes in the Block name, room type, etc.

1.3) Click the “Save” button, which will save the changes made on that particular Information
changed by you.
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How to Delete Class Room Building?
1.1) Please follow above steps to search the desired data and Click on “Delete” button.

Class Room Details has
been deleted Sucessfully

A
e En B

8.26) Company Entry:
Purpose: This form is used for capturing and maintaining records of companies and their
contact details.
Procedure:
How to enter company information?
1.1) Go to the “STUDENT” module.
1.2) Select the “COMPANY ENTRY” form.
1.3) Click the “New Entry” button at the bottom of the page. Which will give a blank form
with Mandatory Fields with Red outlines.
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1.4). Fill the required field for company entry, then click on “Save” button which will the
save the data.
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How to edit or makes changes in the company entry?

1.1) Follow above procedure up to step (1.4).

1.2) Now you can make the changes in the required fields like company name, address, etc.
1.3) Click the Save Button, which will save the changes made on that particular Information
changed by you.
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How to Delete Company Entry?
1.1) Please follow above steps to search the desired data and Click on Delete Button.

“Newentry J cdit l Delete |

8.27) Program Entry:
Purpose: This form is used to create & edit Courses for a particular semester or session.
Procedure:
How to enter course information?
1.1) Go to the “STUDENT” module.
1.2) Select the “PROGRAM ENTRY” form.
1.3) Click the “New Entry” button at the bottom of the page. Which will give a blank form with
Mandatory Fields with Red outlines.
1.4). Fill the required field for course entry, then click on “Save” button which will the save the
data.

SIMWEB STUDENT MODULE PROGRAM ENTRY
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8.28) Exam Definition:

Purpose: To Define & Create the Exam for particular subject in particular program in
particular session.

Procedure:

1.1) Go to the “STUDENT” module.

1.2) Select the “EXAM DEFINITION” form.

1.3) Exam Definition form consists of Define Exam and Create Exam.

1.4) In Create Exam, click the “New Entry” button. Fill the Exam Code and Exam name and
click the “Save” button, new Exam has been created.

1.5) In Define Exam, click the “New Entry” button. List of Session will appear, select the
session, College name, Program name, Semester and Subject then according to list appears.
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You can filter the list by Exam Code or by Exam Name and enter the requirements. Click the
“Save” button.
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pdated successhily |

How to Delete Exam Definition?
1.1) Please follow above steps to search the desired data and Click on “Delete”button.

RN |
- —_—

8.29) Group Combination:

Purpose: If there is a particular subject that is being taught in different streams and it has
been mapped with different groups, we can merge the groups and create a new group. Such a
merge helps in efficient management of resources.

Procedure:

How to enter course information?

1.1) Go to the “STUDENT” module.

1.2) Select the “GROUP COMBINATION” form.

1.3) Click the “New Entry” button at the bottom of the page. Which will give a blank form
with Mandatory Fields with Red outlines.

1.4) Define the combined group and select the session, group name and L/T/P which has to

A1 1 Pace
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be combined in the group
1.5) Click the “Save” button.
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How to edit or makes changes in the group combination of the students?

1.1) Follow above procedure up to step (1.4).

1.2) Now you can make the changes in the session, group name and L/T/P which has to be combined
in the group

1.3) Click the “Save” button, which will save the changes made on that particular Information
changed by you.
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Grouping detal has been

How to Delete Group Combination?
1.1) Please follow above steps to search the desired data and Click on “Delete” button.

dleted successhuly..

| New Entry [l Edit |

8.30) List Of Holidays:

Purpose: This form is used to predefine list of holidays at the beginning of every session which
helps in better resource management.

Procedure:

How to define list of holidays?

1.1) Go to the “STUDENT” module.

1.2) Select the “LIST OF HOLIDAYS” form.

1.3) Click the “New Entry” button at the bottom of the page. Which will give a blank form with
Mandatory Fields with Red outlines.

1.4) Enter the Holiday name with start date and end date. Select on which the holiday has to be
applied. List appears on which the holiday is to be applied.

1.5) Click the “Save” button.

SIMWEB STUDENT MODULE LIST OF HOLIDAYS
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How to edit or makes changes in the list of holidays?

1.1) Follow above procedure up to step (1.4).

1.2) Now you can make the changes in the required fields like Holiday name, start date, end
date and apply on.

1.3) Click the “Save” button, which will save the changes made on that particular Information
changed by you.
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Holiday has been updated
successhl

How to Delete a Holiday?
1.1) Please follow above steps to search the desired data and Click on “Delete” button.

Holiday has been updated
successhul

Newenty I ot N oeee W Prine

8.31) Session Definition:

Purpose: At the beginning of every session there are details like Session, Program
Definition, Test Details or Admission Criteria and various other factors that have to be
predefined. On this form there are multiple forms for such entries.

Procedure:

1.1) Go to the “STUDENT” module.

1.2) Select the “SESSION DEFINITION” form.

1.3) The Session Definition form consist of four forms- Session, Program Definition, Test
Details/ Admin Criteria and Seat Transfer.

1.4) In Session form, click the “New Entry” button. Select the Session, Program, College,
Affiliated By, etc as per the requirements and select the documents which are required to be
submitted at the time of Admission. Click the “Save” button.
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1.5) In Program Definition form, click the “New Entry” button. Select Session, Program and
Semester and click the “Show” button. List will appear, select the Type, Name and code and
click the “Save” button.

1.6) Test Detail and Admin Criteria are divided into two parts. In Test Detail, click the “New
Entry” button. Select the Session and Program and click on “Show” button, list will appear
you can select the options from it. Click the “Save” button. Whereas, in Adm Criteria, click
the “New Entry” button. Select the Quota, Sub- Quota Admission Through and fill the
Criteria. Click the “Save” button.

1.7) In Seat Transfer form, click the “New Entry” button. Select the Category To and fill the
Transferred Seats. Click the “Save” button. By clicking the “Show” button, you can see the
students whose seats have been transferred.
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PROGRAM DEFINITION:
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8.32) Session Entry:
Purpose: To Create a New Session & Assign a Current Session for the Institute.

Procedure:

How to create a new session?

1.1) Go to the “STUDENT” module.

1.2) Select the “SESSION ENTRY” form.

1.3) Click the “New Entry” button.

1.4) Input the Details of Session like 2012-2013 in session text box and check the current session
check box if you want to make this new created session as current session.

1.5) Click the “Save” button to save your entry.

SIMWEB STUDENT MODULE SESSION ENTRY FORM

48 |Page
GLOBAL INFOWAYS



| Software for Institutional Management VERSION 2.1

Finance Admin  Employee  Fee  Hostel  Invemtory  Libra EStu[lnnté Transport  LHilikics

Cuick Links [ Trarzzctional [ Pooulzz: [ Maser | Others
Bzzitional Adendance Ftudert Counselling Class Scom Building
Blerdanee Daily Snuy Sludent Promulivn Cumipdny Enuy
Brmandanoe Martaly Enay Zyllabus Entry Irogram Iriy

Brendance Trarsfer Time Taolz Subskiutior Iz Cefinidon
Descrimtion

Fturi=nt T=woription

Change 3tucert Recotds Bzmission aoup Combination
clecave Suby 22t Mapping “nguiry Js7 a7 Aolidays

ZxaT hlarks Ertry Togistraticr Sessioan Dzfinition

“raT Karks Sheet Famrola Subjert Frtry

e

Session

X R

sezzion

Curet Sesslon Il_‘ﬂ

Nlready Exlete decslon
200 ¢-200E

2008 2010
Z2009-221C

2010 2211
2011-201z2
A0NE-20z

013-14

2013-2014

014

2014-221¢

2015
AN15-2T1E[Caurrent Sesainn)
2018

A01T-2018

20149-20

2020 2221

Mews Crtry

How to edit or delete a Session?

1.1) Select the Student Module from the Menu Bar.

1.2) Select the Session Entry Form.

1.3) Select the desired session from the grid in which you want to make changes or delete.
1.4) Edit the data and Click on “Save” button.

1.5) If you want to delete the session just select the session and click on “delete” button.
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Record Deleted ..

8.33) Time Slot Setup:
Purpose: To define the time slot of a period and also define the difference between two periods.

Procedure:

How to create a new time slot?

1.1) Go to the “STUDENT” module.

1.2) Select the “TIME SLOT SETUP” form..

1.3) Click the “New Entry” button to setup a new time slot.

1.4) Select the add new head from the time slot head drop down list.
1.5) Fill the new head name tab.

1.6) Enter the time period and number of desired periods.

1.7) Click on “Save” after entering the necessary details.

. SIMWEB STUDENT MODULE TIME SLOT SETUP FORM
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How to update an already build time slot?
Select the student module from the Menu Bar.
Select the time slot setup in Student module.
Select the required time slot from the Time Slot Head drop down list.
Make the necessary changes in the time periods and click on “Save”.

Time Slot Setup
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How to Delete the Time Table Slot?
1.1) Please follow above steps to search the desired data and Click on “Delete”button.

[Newenry JJ ot JJ oeleee |

8.34) Time Table Day Definition:
Purpose: On this page we can go ahead and define the number of lectures that will be
conducted weekday wise.
Procedure:
1.1) Go to the “STUDENT” module.
1.2) Select the “TIME TABLE DAY DEFINITION” form.
1.3) Define the number of periods to be taken according to Day Name.
1.4) Click the “Save” button.

SIMWEB STUDENT MODULE TIME TIME DAY DEF

Finance Admin Employee Fee Hostel Inventory Libra éTransport Utilities

Quick Links [l Tranzactional [ Populste [ Master [ Others
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Additional Attendance Student Counselling Class Room Building
Mews Content

Attendance Daily Entry Student Promotion Company Entry
Attendance Manthly Entry Syllabus Entry Program Entry

Attendance Transfer Time Table Substitution Exam Definition

-
Description

Student Description

Change Student Records Admission Group Combination

Elective Subject Mapping Enquiry List of Holidays

Exam Marks Entry Rermictration Seccion Definition
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Time Table

S.Ha Day Names

1 Monday

Tussday

Wednesday

Friday

2
2
4 Thursday
i]
s}

Saturday

8.35) Exam Preparation:

Purpose: On this page we can assign the type of exams that will be conducted and can arrange
for the rooms, date of exam and assign the invigilators for the exam.

Procedure:

1.1) Go to the “STUDENT” module.

1.2) Select the “EXAM PREPARATION” form.

1.3) The Exam Preparation consists of four forms- Date Sheet, Seating Arrangements, Exam
Duty and Print Admit Card.

53| Page
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1.4) In Date Sheet form, click the “New Entry” button. Select the college, session, program
and semester then click the “Show” button. List will appear on the page, fill the Exam Date
and Exam Time then click the “Save” button.

1.5) In Seating Arrangement form, click the “New Entry” button. Select the College, Session,
Program and Semester and click the “Make Arrangement” button. Now, fill the number of
seats according to the requirement of the college. Click the “Save” button.

1.6) In Exam Duty form, click the “New Entry” button. Select the Exam Date and click the
“Show” button. List will appear on the page, select the invigilator accordingly and click the
“Save” button.

1.7) In Print Admit Card form, select the College, Session, Program and Semester and click
the “Show” button. List of students will appear, select the students and click the “Print admit
Card” button.
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SEATING ARANGEMENT FORM:

o [ vewerir O] save J ool

Datesheet @isUUBEUGULEu 08 ExamDuty  Print Admit Card
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EXAM DUTY FORM-
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PRINT ADMIT CARD FORM-
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Prink e mit Card

8.36) Marks sheet Verification:

Purpose:
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