1) LIBRARY:

7.1)
Purpose: To reserve books for the students.
Procedure:
How to reserve books in the library for a given date.
1.1) Go to the “Library Module”
1.2) Select the “Book Reservation Form.”
1.3) Enter the “Member code”. All details of the student will be furnished.
1.4) Select the title of your choice from the list.
1.5) Click on the “Check box” and select the booking date.
1.6) Click on the “Save booking” button and your book is reserved.
1.7) Click the “Cancel booking” button to cancel your book status.
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7.2) Fine Receipt

Purpose: To Generate fine receipt for the Students.

Procedure:

1.1) Go to the “Library”

1.2) Select the “Fine receipt form”.

1.3) Click the “New Entry” button.

1.4) Select the “Member code”, All the details of the student will be furnished.
1.5) Enter the cash amount and click on “Save” to generate the receipt number.
1.6) we can cancel the receipt by checking the cancel receipt check box.
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7.3) Fine Waived:
Purpose: How to waive fine from the students and faculty members.
Procedure:
1.1) Go to the “Library Module” .
1.2) Select the “Fine Waived Form.”
1.3) Select any text box in the library waived form. Here for e.g member code.
1.4) Click the “Search” Button.
1.5) Fill the amount to be waived against each row.
1.6) Click the “Save” button to save the details.
1.7) All the changes are reflected in the page wise and total fine boxes.
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7.4) Issue/Return:
Purpose: How to issue and return the book from library.
Procedure:
1.1) Go to the “Library Module”.
1.2) Select the “Issue/Return” form.
1.3) Enter the “Accession no”. of the student.
1.4) Enter the “Member code” of the book.
1.5) Click the “Issue” button to issue the book.
1.6) Click the” Return” button to return the book.
1.7) If the book is already issued the system will ask for the returning the same book then
click on the return button to return the same book and the click on the issue button to issue
the same book.
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7.5) Magazine/Journal Daily Entry:

Purpose:
Procedure:

How to enter the New magazine/journals in the library.

1.1) Go to the “Library Module”.

1.2) Select the “Magazine/journal daily entry form.”

1.3) Click the “New entry” button to enter the details of magazine/journal.
1.4) Select the “Title” from the list.

1.5) Select the title and fill in all the details in the form.

1.6) Click the “Save” button to save the details.
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How to delete and edit a particular record?

1.1) Select the title which will furnish all the details.

1.2) Now, you can make changes in the data, click on “Edit” button to make any
modification in the existing data.
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7.6) Member Registration:

Purpose: This form is used to allot the library membership to unregistered members so that
they can issue the library items for their need.

Procedure:

How to allot Library Membership?

Library can be allotted only to unregistered members.

1.1) Go to the “Library Module”.

1.2) Select the “Member Registration” form.

1.3) This will give a Blank form with Mandatory Fields with Red Outlines.

SIMWEB LIBRARY MODULS MEMBER REGISTRATION FORM

Flnance Admin Employee Fe2 Hosel Inventory JUOEGTE NMess  Student  Transport  Utiiides

Library Quick Links B Tranzactioral ] Populzte [
N Jook Reservation Accession legister
NewsContent
cineRereipt Renk Fntry
fine Waivad C3/DVD Enkry
zzue/Roturn Callege Album
Wlogacine Leler Daily Enuy Corllege Fuslivaliun
Nescripfion I".l1|=_lrr ber REEIS-‘I:FH'II:I‘I I nagazine Lete- Entry
Likrary Descripion
News Faper Ually kntry Mews “aper entry

Dnline Public Access Catalog [OPAC) P-oject Report
FurchaseRegister B nder
Stock Verification Cupboard Shelf

7|Page

GLOBAL INFOWAYS



| Software for Institutional Management ‘ VERSION 2.1 ‘

1) Student:

1.1) Select student from the Drop down bar from the left of the page and fill the required
field then click on “Show” button or you can select the particular member code for specific
student

1.2) Select the student(s) to whom you want to register and Click the “Allot Library” button
at the bottom of the page and “Allot Library membership” to the unregistered member(s).
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o

3) Others:

1.1) Select other from the Drop down bar from the left of the page and fill the required field
then click on “Show” button.

1.2) Click the “Allot Library” button at the bottom of the page and allot the library to the
unregistered member.
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How to
cancel Library Membership?

Library can be cancelled only for registered member.
1) Student:

1.1) Select student from the Drop down bar from the left of the page and fill the required
field then click on the “Show” button or you can select the member code for particular
student.

1.2) Click the “Cancel Library” button at the bottom of the page and cancel library for
registered member.

|'f'_:'| Member Registration

Liorary Reqlsration | Search  tesrcnResut

Crmsm o1

Frogram

Aeirmlea

Zusts

FAcmbor Lodz I

klembes ham=

GLOBAL INFOWAYS




| Software for Institutional Management

VERSION 2.1

b yew Data ﬁht Libkrary J| Cancel Library I_Exl:end Library

- )

Employee:
1.1) Select Employee from the Drop down bar from the left of the page and fill the required

field then click on the “Show” button. you can select the member code for particular
employee.

2)

1.2) Click the “Cancel Library” button at the bottom of the page and cancel the library for
the registered member.
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Others:

1.1) Select other from the Drop down bar from the left of the page and fill the required field
then click on “Show Button”.
1.2) Click the “Cancel Library” button at the bottom of the page and cancel library to the
registered member.
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o

S o Dot Aot Uary  Co el Lbrary | i Livar

How to extend Library membership?

Library membership can be extended to the registered member.

1.1) To extend the library membership enter the number of months need to be extended and
click “Extend Library” button.
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7.8) Newspaper Daily Entry:

Purpose: To maintain the daily newspaper details.

Procedure:

How to enter the details of new papers on daily basis?

1.1) Go to the “Library Module”.

1.2) Select the “Newspaper Daily Entry” form.

1.3) Click the “New Entry” button and fill the supplier details.

1.4) Click the “Show” button. Now change the Status and amount of the news papers as per
the requirement

1.5) Click on the “Save” button.
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PV b E R ' Search Search Rzsult
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How to delete and edit a particular record?

1.1) Select the supplier name, college, date, day and click on show button.

1.2) Now, you can make changes in the data, click on” Edit” button to make any
modification in the existing data.
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7.9) OPAC (ONLINE PUBLIC ACCESS CATALOGUE):

Purpose: To check the details of a book & its current status whether it’s available, issued or
reserved.

Procedure:

1.1) Go tothe “Library module”.

1.2) Select the “OPAC” form.

1.3) Select any parameter for search criterion. Here for e.g we have selected the Title.

1.4) The result is displayed

SIMWEB LIBRARY MODULE Q OPAC FORM
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[2=) Online Public Access Catalog (OPAC)

OPAC 3zarch

Search Result
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7.10) Purchase Register:

Purpose: To maintain the details of the library items received (like quantity & Cost of the
items)

Procedure:

How to maintain the details of Books or CD/Cassette in Purchase register?

1.1) Go to the “Library Module”

1.2) Select the “Purchase Register” form.

1.3) This will give a Blank form with Mandatory Fields with Red Outlines.

1.4) Fill all required field and Details of books and CD/Cassette and click on the “Save”
button.

1.5) this form will show you the total amount of received items.

SIMWEB LIBERARY PURCHASE REGISTER FORM
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Tl Bl A WhOE Tehmlnd A e oG |

T T T |

How to assign a unique accession number to each Entry?

1.1) You can assign accession number to the each entry at the time of new entry or after
searching that book from the database.

1.2) After searching the book click on the “Allot Accession” button and a new window will be
open with mandatory fields with red outlines.

1.3) Now fill all the required fields and click on the “Save” button.
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How to delete and edit a particular record?

1.1) Select the supplier name and title and fill all the details.

1.2) Now you can make changes in the data, Click on “Edit” button to make any
modification in the existing data.
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7.11) Stock Verification:

Purpose: How to verify the stock available in the Library.
Procedure:

1.1) Go to the “Library module”

1.2) Select the “Stock Verification form”.

1.3) Select the file to be verified and click on Browse button.
1.4) Enter the “Cupboard numbers”.

1.5) Click the “Start Verification” button.
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7.12) Book Binding:

Purpose: To Create & Maintain the Supplier Details.
Procedure:

How to send books for binding in the library?

1.1) Go to the “Library module”.

1.2) Select the “Book Binding form”.

1.3) Fill the “Accession no” of the book.

1.4) Fill in the “Binder details”.

1.5) Click the “Send” button.

1.6) Click the “Receive” button to receive the books.
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7.13) Accession Register:

Purpose: To View the Accession no. of library items.
Procedure:

1.1) Go to the “Library module”

1.2) Select the “Accession register”.

1.3) Select any parameters and click on the “Search button”.

SIMWEB M ACCESSION REGISTER
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7.14) Book Entry:

Purpose: To assign a unique code to a particular book.

Procedure:

How to add a new Book in the database?

1.1) Go to the “Library module”

1.2) Select the “Book Entry form”.

1.3) Click the “New entry” Button at the bottom of the page. This will give a Blank form with
Mandatory Fields with Red Outlines.

1.4) Fill the mandatory fields and click on the “Save” button.

SIMWEB LIBRARY MODULE YOK ENTRY FORM

Employcc

Fcco Hostel Inventory |.ibrary Mcoss

Qulck Links B Transacucnal [l Fopulate

Book Recervation Book Binding

Finc Rcccipt Acccssion Rogr?

Fine Waived @
Issue/Retuin CD/DVD Enuy

Magazine/lournail Dally Entry College Album

Member Registration Coliege Publicatnon

News Paper Naily Fartry Magazine/ lnurnal letter

Online Public Access Catalog (OPAC) MNews Paper Entry

Purchace Regicter Project Report

NG NGCUl Search Search Resolb

Lil:tan,rEubiEd|5_5: ertrical B Flecromice M"’|

Tille |c3m test Ilerr S ial M.

Suz Title ltem Key

Farallel ||t|e| | Keyword | [:ﬂ

I anguage | =h {1.';4 Cumricnlim !-"..nrmp| |

IEEI-Hl | Cumiculum Sub Mame| |
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How to assign a unique accession number to each book?

1.1) You can assign accession number to the book at the time of new entry or after searching
that book from the database.

1.2) After searching the book ,click on the “Allot Accession” button and a new window will
be open with mandatory fields with red outlines.

1.3) Now fill all the required fields and click on the “Save” button.

I.il:lrarv Accossioning I °

Tywpe Havard Business Fewice
soc Preﬁxl 10 I Type: JOJo0o000L
Aococecsion NDl = I Mo of CDPY' | Bill Date 2SN
(£ =77 e
Editicml I Cupboard ND[ - J Cupboard Alias
Publicalion “r’l::clrl | Shell NUI_ - J Shell Alias
Uendcrl I Pagesl | Book: Mo
Ratal I Coll Mo C-l | Statue| o zilabl
Moy wall Mrll_ll I Suboeaxiplion M || | Ternme= By
| Trem with o I Pick Cnllecticon Noe Aofomatically] | oocofill
S.N CupBuar d Slalus Twpe CupBuard Shae=ll Nu

°I) Save |I l Fozse=t ]

How to find the location of the particular book?
When you need to find out the location of the particular book then just fill the details of the
book and then click on the content location button.

1.1) Click on “Content Location” button.
1.2) Fill in the mandatory fields required in the form.

23| Page
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Allot Accession [l Content Location

1.3) Click on the “Save” button.

ibrary tems Content Location °
5.No Content Hame Location \_/

1 &

7.15)

Purpose
Procedu|
How to §

ntry form”.
1.3) Click the “New entry” Button at the bottom of the page. This will give a Blank form with
Mandatory Fields with Red Outlines.

1.4) Fill the mandatory fields and click on the “Save” button.

SIMWEB LIBRARY MQRULE » CD/DVD ENTRY FORM

Employee Fee Inventory |ibrary Mess

Quick Links [l Tr=nsactionz| [ Populate
Book Reservation Book Binding
Fine Receipt Accession Register
Fine Waived Book Entry
Issue/Return @
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2 Member Registration College Publication GLOBAL INFOWAYS

Nawe PDarnar Mailu EAatru Ala o= viras Jim: v =0 T st



| Software for Institutional Management VERSION 2.1

| CD/DVD Entry

seach  Search Hesul

Mult medla Hame |

hAfg Astheiby |

Language |

Cunn culurre Suls Camles

ilumn Sub Hame

I New Entry m Allot Accession J| Content Location

How to assign a unique accession number to each book?

1.1)You can assign accession number to the book at the time of new entry or after searching
that book from the database.

1.2) After searching the book click on the “Allot Accession” button and a new window will be
open with mandatory fields with red.

1.3) Now fill all the required fields and click on the “Save” button.

| b-ary #ccesziznng |
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=N  CupBoard Status ) CupEoard Shef Mz Supplizr Mare Edition

GLOBAL INFOWAYS



| Software for Institutional Management ‘ VERSION 2.1

2 )

How to find the location of the particular CD/DVD?
When you need to find out the location of the particular CD/DVD then just fill the details of
the Item and then click on the content location button.

1.1) Click on “Content Location” button.
1.2) Fill in the mandatory fields required in the form.

New Entry Edit Allot Accession Content Location Remark Entry

1.3) Click on the “Save” button.

ibrary teme Content Location

5.Mo Content Hame Lozation

7.16) College Album:

Purpose: To Create & Edit the College Albums.

Procedure:

How to add a new Album details in the database of Library?

1.1) Go to the “Library module”.

1.2) Select the “College Album form”.

1.3) Click the “New entry” Button at the bottom of the page. This will give a Blank form with
Mandatory Fields with Red Outlines.

1.4) Fill the mandatory fields and click on the “Save” button.

SIMWEB COLLEGE ALBUM FORM

Employee Fee Hostel Inventory Library Mess

Quick Links [l Transactional [ Populate

Book Reservation Book Binding

Fine Receipt Accession Register

2 Fine Waived Book Entry
Issue/Return CD/DVD Entry GLOBAL INFOWAYS
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|;=| College Album

gearch Search Result

Type

Ao Prefix

Functicn Hame

Fhote Code

Functicn Date

Real Mo

e) Rermark
O

How to edit and change previous record?

1.1) In Case, you know details of any album just enter the details in the specific field like
here in (Type ) field we press ** button on keyboard to select any type.

1.2) Now you can make changes in the data, Click on “Edit” button to make any
modification in the existing data.

E] College Album

Search  Search Result

@ Type | Book Bank

AccPrefix |gg

Function Name | amitabh Bachchan

Phote Code | PHOTOO02E

Function Date | paigs/2042
Fesl Mz | 17245 GLOBAL INFOWAYS
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MNew Entry EdIt | @ Allot Accesslon Content Location I

How to assign a unique accession number to each Album?

1.1) You can assign accession number to the Album at the time of new entry or after
searching that book from the database.
1.2) After searching the Album click on the “Allot Accession” button and a new
window will be open with mandatory fields with red.
1.3) Now fill all the required fields and click on the “Save” button.

|f5| College Album

Library Photo Search Search Result

QJTFI}E
o= Prefix | gg

Function Hame | amitabh Bachchan

Fhoto Code | PHOTOD02E

Functiocn Dete |qs05/2015

Feal Mo | 12248

Remamn (this is the first recced.
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Library Accossicning |

TYP2 1nurmal Haward Business Review

Arr p-reﬁ:.c|mu | Tyre: 10000000

° I Save |I l Reasf J
Dalete | Allat Aession Content. Location

How to find the location of the particular Item?
When you need to find out the location of the particular item then just fill the details of the
book and then click on the content location button.

1.1)  Click on “Content Location” button.
1.2)  Fill in the mandatory fields required in the form.

1.3)  Click on the “Save” button. !

29| Page
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5.0 Cortert Hame

Q|

7.17) Magazine Letter Entry:

Purpose: To Maintain the magazine details of the library.
Procedure:

How to add a new magazine letter details in the database of Library?
1.1) Go to the “Library module”

30|Page
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1.2) Select the “Magazine letter Entry form.”

1.3) Click the “New entry” Button at the bottom of the page. This will give a Blank form with
Mandatory Fields with Red Outlines.

1.4) Fill the mandatory fields and click on the “Save” button.

SIMWERB LIBRARY MODULE ! VAGAZINE LETTER ENTRY FORM

Employee Fee Hostel Inventory Library Mess

Quick Links W 'ransactons! [ Fopulate

Book Reservation Book Binding

Fine Receipt Accession Register
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CD/DVD Fntry
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Issue fReturn
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— —

| | Magazine/Journal letter Master

Content Location I

WEGER AR IS ip' 8 Search SearchResult

ltem Type | Ao Prefix |

| |

Language | E.:}H ISBH | |

Title | | Fublisher | |

Sub Title | | Editur| @4

Maobile +54 | | E-mnail | |

Website | | Masc | |
Address - Remark -

° _ :
Cancel

How to edit and change previous record?

1.1) In Case, you know details of Magazine just enter the details in the specific field here for
example we take (item type field) and select journal.

1.2) Now you can make changes in the data, Click on “Edit” button to make any
modification in the existing data.

2=| Magazine/Journal letter Master
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edit ] Delete Allet Accession

Content Location

|

L)

How to assign a unique accession number to each Album?

1.1) You can assign accession number to the magazine at the time of new entry or after
searching that book from the database.
1.2) after searching the Album click on the “Allot Accession” button and a new window will
be open with mandatory fields with red.
1.3) Now fill all the required fields and click on the “Save” button.

\Wlagazine Letter Entry
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New Entry m Allot Accession Content Location Remark Entry

L)

How to find the location of the particular Item?
When you need to find out the location of the particular item then just fill the details of the
book and then click on the content location button.

1.1)  Click on “Content Location” button.
1.2)  Fill in the mandatory fields required in the form.

1.3) Click the “Save” button.

)
New Entry m Allot Accession m Remark Entry
—

ibrary items Coment Location

£ Ho Contan: Hame

ﬁ q

7.17) Newspaper Daily Entry:
Purpose: To Maintain the Record of newspapers.
Procedure:
How to add a new News Paper details in the database of Library?
1.1) Goto “Library module”
1.2) Select the” News paper Entry form.”
1.3) Click the “New entry” Button at the bottom of the page. This will give a Blank form with
Mandatory Fields with Red Outlines.
1.4) Fill the mandatory fields and click on the “Save” button.
33|Page
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SIMWEB LIBRARY MODULE NEWSPAPER ENTRY FORM

Fee
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Finc Waived Book Entry
CD/DVD Entry

Collcge Album

Issue/Return

Magazinc/lournal Daily Entry

Coliege Publication
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How to edit and change previous record?
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1.1) In Case, you know details of News Paper just enter the details in the specific field, here
for e.g we take (item type field) Newspaper.

1.2) Now you can make changes in the data, Click on “Edit” button to make any
modification in the existing data.

News Paper Entry

LR ES T g Lkt gl Scarch Secarch Result

ltem Tvpe [Hews Paper Acc Prefix (ne |:| Day Hame Amount [ IR}
Langusays | English [@;‘ Mairn= | | ymes Ut India :m Sunday |5 |
Addrasz | fghjgjh i Mondoy |E|- |
. Tuesday |F|- |
Sub Title | | Phone | | [F] weanesasy |2 |
Email | | Wehsite | | [F] Thusssy |2 |

Remark i

Friday |3 |
_ |

Satmday | 1

Edit [Jj] Delete Allot Accession Content Location Remark Entry
— e e ——

How to assign a unique accession number to each Album?

1.1) You can assign accession number to the magazine at the time of new entry or after
searching that book from the database.

1.2) After searching the Album click on the “Allot Accession” button and a new window will
be open with mandatory fields with red.

1.3) Now fill all the required fields and click on the” Save” button

|:| Jay Hams=  Amourt (1N
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[ Newntry [l dit il Delete |

Remark Entry I

How to find the location of the particular Item?
When you need to find out the location of the particular item then just fill the details of the
book and then click on the content location button.

1.1)  Click on “Content Location” button.
1.2)  Fill in the mandatory fields required in the form.
1.3)  Click on the “Save” button.

Allot Accessien Content Location Remark Entry
_—

ibrery ltems Contsm Lozation
£ He Contert Lame Leeation

9 | #

7.18) Project Report:
Purpose: To Maintain the Project Reports of the Students.
Procedure:
36| Page
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How to add a new Project Details in the database of Library?

1.1) Go to the “Library module”

1.2) Select the “Project Report Entry form”.

1.3) Click the “New Entry” Button at the bottom of the page. This will give a Blank form with
Mandatory Fields with Red Outlines.

1.4) Fill the mandatory fields and click on the “Save” button.

SIMWEB LIBRARY MODULE NEWSPAPER ENTRY FORM

How to

37| Page
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Quick Links
Book Rescrvation
Fine Receipt
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Issue/Return
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Member Registration
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edit and change previous record?

1.1) In Case, you know details of the project just enter the details in the specific field, here for e.g we
take (item type field) Special books.
1.2) Now you can make changes in the data, Click on “Edit” button to make any modification in the

existing data

|:| Project Report

(MRS E LIV OR RS Sedrch SeArch Resull

Library Project Heport

Q lbam Type | spe el ogks Aes Prafis |- Frojec Compl. |bes iolezeofensinesarn
Frojert Topie | o ns cous manasemend Galilde WAMP (g oohen Maohlle

Drbiulluli-::-lll | Subaniled Tw |:;-_ | Guides Qual. | sgvanced Deplama -—:@

Subm. :rul:el__ s 21711 | Crmasil | |

Projact Dasorip. | |t is the picozss througt emsloyess can mark leaves cnline £

arldress -

-

Rl rpzalk, rAVA Assigned e

AR

Library Project Detail

Aduriasisn Ho Fdl N Herrez G g
a I043Con0d 13632102 1E Surmad Kumar Pa el |
@ 20 1205002 1205200222 Swrali Sawdzldva U |

m Allat Accession Content Location Remark Entry

&)
)

How to assign a unique accession number to each Album?

1.1) You can assign accession number to the Project Report at the time of new entry or after
searching that book from the database.

1.2) After searching the any Project Report click on the “Allot Accession” button and a new
window will be open with mandatory fields with red.

1.3) Now fill all the required fields and click on the “Save” button.
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7.18) Binder:

Purpose : To Create & Maintain the Binder Details.

Procedure:

How to add a new Binder details in the database of Library?

1.1) Go to the “Library module”.

1.2) Select the “Binder Entry form.”

1.3) Click the “New entry” Button at the bottom of the page. This will give a Blank form with
Mandatory Fields with Red Outlines.

1.4) Fill the mandatory fields and click on the “Save” button.

SIMWEB LIBRARY MQDULE BINDER FORM

Cmployee fee llostel Inventory Library Mess

Quick Links [l Tranzactional [ Populate
Book Recervation Book Binding
Fine Receipt Altessiun Regisler
Fine Waived Book Entry
Issue/Return CD/DVD Cntry

Magazine/lnurnal 1laily Fntry {nlipge Alhum

Mecmber Registration Collcge Publication
News Paper Dally Entry Magazine/Journal ietwer
Online Public Access Catalog (OPAC) News Paper Entry

Puithase Register Piuject Repur?

Stock Verification

2 )

Library Merm Dimder Teanch TGearch Result
B Inder Harmmee | I
EBlnder S&ddress e
_—
ity |

I_,Eln-::llln-F_-l

nMobile 291 |

|—E_=:|
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How to edit and change previous record?

1.1) In Case, you know details of Binder just enter the details in the specific field .
1.2) Now you can make changes in the data, Click on “Edit” button

to make any modification in the existing data.

f‘E Binder g

Library Iterm Bimder ‘ Search Search Result

Binades Morree | Sninagar Hinder Mame

Binder Address | |_a| chowk stinagar

Tty | SrinagarlJ&k)

Landliime= |ILI‘1".:I-4.'.-£'.::-H4'I:S::I-

klobile +9q |9-9-999523-&9

FE.::|

E-Mail | abod@rediffmail.com

Website |1rn-hr.:|li||u.|=|u.l SAREFITE
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7.19) Cupboard Shelf:

Purpose: To Maintain the Cupboard Shelf Details.

Procedure:

How to add a new Cupboard shelf details in the database of Library?

1.1) Go to the “Library module”.

1.2) Select the “Cupboard Shelf Entry form”.

1.3) Click the “New entry” Button at the bottom of the page. This will give a Blank form with
Mandatory Fields with Red Outlines.

1.4) Fill the mandatory fields and click on the save button.

LIBRARY MODULE CUPBOARD S5HELF FORM

Inventory  library Mess Student Transport Utilities

[l Transactional [ Fopuilate [ Master [ Othess

Cusboard Shelf

Bock Binding

Accession Register Fine Setup

Cupboard Shelf

Cupboard She' Master |

Cupbcord Mo |

Cupboord Alios | |D Prirt Celected

Cupbuard Shelf Data Repur Tyl prntLabel | | I

Remarls

How to edit and change previous
record?

1.1) In Case, you know details of Cupboard just enter the details in the specific fields which
will give you option to edit the record.

1.2) Now you can m;
modification in the ¢

| Cupboarc B iul;\..; ||:|F]i||lBE1.-|_1.1.—L

Cupboard Shelf Data ”EPD'*T!‘Pel Fnnt 1 ahed MmN Frint R

3N 3ellHu Rerark

||.I|,i||l|.||||.||
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7.20) Fine Setup:

Purpose: To Create & Define Fine Policy.

Procedure:

1.1) Go to the “Library module” .

1.2) Select the “Fine setup Form.”

1.3) Click the “New entry” button. This will give a Blank form with Mandatory Fields with
Red Outlines.

1.4) Fill in the details and click on the “Save” button.

Inventory  library Mess Student  Transport  UKilities

@Transactmal P Fopulate Master [ Cthars

Book Einding Cupboard Shelf
accession aegister @

Book Enty Item Typ
CO/DVD Entry
Collegz Album

Colleg= PuulicaLivn Library Fine

Magazirefloumal e

Fine Deszrizdion | |

Default Fine per day I:I

News Peper Entry

Froject ke port

Lib Fine Data

Dinder

Amzai{IkR)

) Ins=-t Row

O= =
N

Seweey [ cor: I oeiere |

()

How to edit and change previous record?

1.1) In Case, you know details of Cupboard just enter the details in the specific fields which
will give you option to edit the record.

1.2) now you can make changes in the data, Click on “Edit” button to make any modification
in the existing data

|;=| Fine Setup

Fine Dkescription | |gte submiticn refault Fine per day

Lib Fine Data

5H. [tem Type Cray Fromm Day Toe Amount{INR}
Q1 [soo Qx K | | |
— s
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7.22) Item Type:

Purpose: To Create & Edit the Item
Book Bank, CD, Magazine, Newspaper etc.

Procedure:

How to add a new Item details in the database of Library?

1.1) Go to the “Library module”

1.2) Select the “Item Type form.”

1.3) Click the “New entry” Button at the bottom of the page. This will give a Blank form with
Mandatory Fields with Red Outlines.

1.4) Fill the mandatory fields and click on the “Save” button.

LIBRARY MODULE ITEM TYPE FORM

Inventory library Mess Student Transport Utilities

Type likes

[l Tansactional [ Populate | Master [ Cthers

Book Binding Cupboard Shelf

Acecessien Register Fine Setup

CD/DVDEn:ry LibrarySetug

College Album List of Holiday

College 2ublicatior Nember Crouping

Magezireflournal letter Mester Periodicity

Library ltem Type

Ao Prefix ||

Record(s) available in list: 22
Book -
Book Bank
Book(EDC)
Book(RC)

Book(SD)

c O

FGHFGH

Journal |I

Magazine

m
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How to edit and change previous record?

1.1) In Case, you know details of Item (Acc Prefix or name) just enter the details in the
specific field and fill the required fields.

1.2) now you can make changes in the data, Click on “Edit” button to make any modification
in the existing data.

|"‘,‘E| Item Type

Library ltem 1ype

Type Mame |B_ Architecture F{Ereremi

Ecurdge} avariale in het: 235
B. Architecture Reference
O_Architecture
B_Mharma
B_Fharma journal
B Phamrmia Rel
OF GIT'T OOQOkK
Employmont Mows
Foreign Journals
Fras imnrnaAl

CIFT BOOK

_wewentry J[ eaie J)| oelete |
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7.23) Member Grouping

Purpose: This form sets up rules and regulations for library members.

Procedure:

How to make a new Group master?

1.1) Go to the “Library module”.

1.2) Select the “Member Grouping form.”

1.3) Click the “New entry” Button at the bottom of the page. This will give a Blank form with
Mandatory Fields with Red Outlines.

1.4) Fill the mandatory fields and click on the “Save” button.

m LIBRARY MODULE MEMBER GROUPING

Inventory Library Mess Student Transport Utilities

[l Transactional [ Populate [ Master [ Cthers
Book Binding Cupboard Shelf
Accession Register Fine Setup
Book Entry Item Type
CD/DVD Entry LibrarySetup
College Album List of Holiday
College Publicaticn '\dember Grouping| ‘)
Magazire/Journal letter Master Periodicity

k=1 Member Grouping

Liroup Master

Group Name I:I |:| Tyze Name Limit Max Day
Total Limits For Each Itemflssue) |:| [l B. aschitecture Feference
tem Fineflezy [ |Times [l Baschitecture
El B.Pharma
Late Finc Palioy | l:l B.Pharma journal
; I:l B.FPhaorma Ref.
{ 5.N tem Type Day From Day To Amount{IMNR}
Mo Rzcord Found..... I:l OrCIrT Dook
l:l Ermprlusyireesil Mews
First |:| nos. item w) <e if they /R between following dates
[[] Foeign Joumaks
' 5.M. Dale Frumm Dale Tw \J I:l Free Journal
Ng Data Found.... ...
=l GIFT BOOK
@ neort ow = &
Journal of IEEE

Few ey N o W velete |

L)
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How to edit and change previous record?

1.1) In Case, you want to make changes in the already existing group name, click on the
group name on the right hand side, Here for e.g. we have selected (New111) Group name.
1.2) Now you can make changes in the data, Click on “Edit button” to make any
modification in the existing data.

MemB@er Grouping

aroup Master

Grows Name pawqdd lD Tyze Hama Limit Wax Days Record|s) aveilable i
i Bhavna
Tadal Limik FarEzcn IEem{ Bock 1 1 -
riFaEe s 1| % = | Uepartmen: Liorary
em el Tines Bock Bork EC Lab
:I ] HeokEw) Facully
) . Fazully(Zpecia )
Late Fire Pol . Bock RO |
rereE El % e M e Cludent
Bock'S0) v
55 ltz=m Type JayFrem DayTs  mountHR) 7 :Eﬁ?ﬂ;;»
Crd -
1 Book 1 35 2
T] FoHFeH | Q
[ Joursl 1 oz
Tl Magasine s dent!”
T Magaszirs Mise V¥ =iling =zculy
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7.24) List of Holidays:

Purpose: This form sets and maps the list of holidays in the library.

Procedure:

How to make the New Holiday list.

1.1) Go to the “Library module”.

1.2) Select the “List of Holidays form.”

1.3) Click the “New entry” Button at the bottom of the page. This will give a Blank form with
Mandatory Fields with Red Outlines.

mb" LIBRARY MODULE »  LIST OF HOLIDAYS

Inventory |ibrary Mess Student Transport Uitilities

[l Transactional [ Populate [ Master [ Others

Rnnk Rinding Cuphnard Shelf

Actessiun Regis e Fine Sctup

Book Enzry item Type

CD/DVD Entry Library Setup

Coligge Album List of Holiday g

College Publication Member Grouping |

Magazire/lourn al letter Macster Periodicity

MNews Peper entry

[4%] List of Holiday

FPublisher

Searcn Result

Librany Holiday ' RN

Hel cay Nan-'_t| |

Seert Det= |:| End Date Apely 0 [ ) =]

Partial Applied On
ﬁ

iewenry [ ecit J§ oci J b

)
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How to edit and change previous record.

1.1) In Case, you want to make changes in the already existing List of Holidays, click on the
List on the right hand side, Here for example we have taken Global.

1.2) Now you can make changes in the data, Click on “Edit button” to make any
modification in the existing data

List of Holiclay

Sezrch Search Rasult

Ho 32y Kame|(G akal Existing Holiday 2

|

Stdlete [7ggmiyy 0 B Eﬂ‘*@ @:-rﬂn@ - 5lio. 4o day Kame

Fartial Applied On @
i Gpsd: Halidsy

I may e dus fo shike
4 odd sabrday
Iorzpub adsy
i 3hmRee
T Gensiger: dival

1o days

College 8= sion Course
Q |L"1LI' |E[I1E-EI]1E- |E|.'ﬂ:h. (cs) |

AR < < A <A <A <
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7.25) Library Setup:

Purpose: This form has three setups Working setup, User setup and circulation

(Issue/Return) setup.

Procedure:

How to form setups in the library.

1.1) Go to the “Library module”.

1.2) Select the” Library setup form.”
1.3) Click the “New entry” button.

1.4) Fill the conditions by clicking on checkboxes for working setup and click on “Save”.

1.5) Click the “New Entry” button.

i

1.6) Set the time limit for circulation setup (Issue/return) setup and click on “Save”.
1.7) Select the user and define the rights for both group and item type.
1.8) Fill the mandatory fields and click on the “Save” button.

[l Transactional

Book Binding

Accessien Register

Book Enzry
CD/DVD Entry
College Album

College Publication

News Pzper Entry

Project Feport

Binder
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[l Fopulate [ Master [ Others

Magazire)lournal letter Master

LIBRARY MODULE LIBRARY SETUP

Inventory Library Mess Student Transport Utilities

Cupboard Shelf

Fine Setup
item Type
List of Holiday

Member Grouping

Periodicity

|:| Frint [ssue Slip directly to printer without preview.

D Itern with same title and volume can be issued.

|:| Mo confirmation message should be in [ssuse/Return.

D Blank the Acc Mo and Member Code fields after circu lation.
|:| Co not Issue the |atest Accession Mo available in the librany,
D Circulation of library should be on Active Memb-ersy only.
|:| Do not issue same item on same day 1o same member.

D Do not issue same Acc No on same day to same member.
|:| Do not issue items to members if he has |ibrany fine dus.
D Calculate Fine only for Working days.

|:| Adtivate Librarny Booking System.

D Maximumrm fine limit would be no of times of item price.

New Entry |
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[ Issue with Day/Time
!

‘Day
Sunday
Monday
Tuesday
Wednesday
Thursday
Friday

Saturday

50| Page

Issue

From

va [

Tes :":: 00

v [0

Tes E":: 0D

v [ oo

fes :":: 00

vo [

| Return with Day/Time
'

Eﬂa:r

Sunday
Monday
Tuesday
Wednesday
Thursday
Friday

Saturday

Return From

ves [<[oovs

Yes :":: 00

Ve [

fes :":: 0D

vor [e][mes

Yes :":: 00

ves [2] ows

Apply above Setlp to Issue also

User Mame: | Ira.hul

[tem Type

TEXT BOOK

B. Architecture Reference
B Architecture

E.Fharms

B Pharma journal

B Pharma Ref.

EF GIFT BOOK
Emgloyment Hews
Faoreign Journals

Free Jouwmnal

STUDENT
B.Tech.Ist Year
BF Student
BFEmployes
Dept Library
DEPTT LIBICS)
CEFTT LIB(EC)
DEFTT LIBEE)

DEPTT LIB(IT)
CEFTT LIB[MBA)

User Rights On |ssue/Return ltem Type JECENENY VR0 T I \e)
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7.26) Periodicity:

Purpose: To check the availability of the Newspapers/Magazines in the library.
Procedure:

How to add the Periodic details of Newspapers.

1.1) Go to the “Library module”.

1.2) Select the “Library periodicity form”.

1.3) Click the “New entry” button.

1.4) Fill the mandatory fields and click on the “Save” button.

SIMW LIBRARY MODULE PERIODICITY

inventory |lbrary Mess Student Transport Udlities

[l Trarsactioral ] Populate [ Master [ Otrers

3co« Binding Cupbozrc Shelf
Accession Register Fine Setup
Arn¢ Fnry Item Type
"P/BVUNFntry lih-a~y&etip
wolizge albumr List of Hohidgy
colizge “Lbhi@ation Nemoaer aroupin”
Viagazire/Jounal ietter Mastar

| News Peper Enury Publisten
2rojec: Feport Subject
3inder o

[2=] Periodicity
Parnodicity
Status Name || Besed O (T)Calculated (ZiDaily

Record(s) available in list: 3
Employment News

emrployment rews par
Mews Paper g

“Save IR cancel |
[ wewenery | e - peteee |
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How to edit and change previous record.

1.1) In Case, you want to make changes in the already existing Periodicity, click on the List
Below, Here for example we have taken Employment Newspaper.

1.2) now you can make changes in the data, Click on “Edit” button to make any modification
in the existing data.

| Periodicity

Status Name |nrr'p|uyrnnnt NEWSs pnﬂ Based On I::j'r:..'-l||".ll|F|1'Fl-l'| (@)I‘r.nilgr

[ Manday
] Tuesday
[ wedresday
|:| Thursday
[ Fridey

[ saturday

7] Sunday
Record(s) available in list: 3

amploymert news papar | °
TEwWS T aper \/

ey J o [ oeke |

(2 )
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7.27) Publisher:

Purpose: To Create & Maintain the Publisher Details.

Procedure:

How to add a new Publisher details in the database of Library?

1.1) Go to the “Library module”.

1.2) Select the “Publisher letter Entry form.”

1.3) Click the “New entry” Button at the bottom of the page. This will give a Blank form with
Mandatory Fields with Red Outlines.

1.4) Fill the mandatory fields and click on the “Save” button.

SIMWEB LIBRARY MODULE PUBLISHER FORM

Iinventory Llbrary Mess Student Transport Utllitles

.Tfan&:rﬁrnal .Pnpnlarn .M::fnr -l’)rhn-rc

Book Binding Cupboard Shelf

Accession Register Finc Sctup

item lype

Book Eniry
CD/DVD Entry

LibrarySetup
List wl Huliday

Cullege Album

Colipge Puhlicatinn Membher Grouping

Magazire/lournal letter Master Periodicity

News Pzper Entry Publisher @

Project Feport

Binder

Library Publisher Search Search Result

Publisher NMam= ||

Fublisher Addr.

L,El.n-dlinel

fMobile 3o I

F-Elxl

E-rmil |

City | @.:4
|
I
|
|
|

Website |
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How to edit and change previous record?

1.1) In Case, you know details of Publisher just enter the details in the specific field like here
we have taken publisher name

1.2) Now you can make changes in the data, Click on “Edit” button to make any
modification in the existing data.

[fé] Publisher

Library Publisher Search Eesult

Fublisher Mame |~ =

uklisher Addr.

LE.HI:“iFlEI

Mobile 109 |

FE:::I

E-m=il I

Wiebsite |

(- )
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7.28) Subject:

Purpose: To Create & Maintain the Subject Names & Subject Code for the library purposes
Only.

Procedure:

How to add a new Subject details in the database of Library?

1.1) Go to the “Library module”.

1.2) Select the” Subject form.”

1.3) Click the “New entry” Button at the bottom of the page. This will give a Blank form with
Mandatory Fields with Red Outlines.

1.4) Fill the mandatory fields and click on the “Save” button.

LIBRARY MODULE SUBJECT FORM

Utilities

Inventory Library Mess Student Transport

[l Transzctional [JjPopulate [ Master [ Cthers
Book Binding Cupboard Sheif

Accessior Register Fine Setup

Book Eniry
CD/DVDE-1uy
College Album

tem lype

LlibiarySelp
List of Holiday

Cnllege Puhliratinr Memher Grouping

Magazire/loumnal letter Master Feriodicity

News Pzper Ertry Fublisher

Pruject Fepurl

Bincer

Suh Hame |

Hecordis) Avalable In LiIst: 4f |

Accounting -

AMEITA (AMKITAY
Architecture

dSddddd (deddddddedddd)

Asliolegy

Basic Zlecliical & Eleclionics (Ecs-053)
Bivluuy (ABL)

Business

hanzkya Meetl (SM-111)

Chemcal Enclneering

Cvll Fagineenng ()

CommunicAation (acd)

Comp ter Sclznee (ASONF)

| hehianaAary

s=e ] concel J orint |
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How to edit and change previous record?
1.1) In Case, you know details of Subject click on the box below, for e.g here we have taken

ankita as subject

1.2 Now you can make changes in the data, Click on “Edit” button to make any modification
in the existing data.

Subject

Sub Name |AMHITA

sub Cose A |
Record(s) Available In List :4?|:|

AMNKITA (AMKITA) -

Architecture =
4534333 (333333 3a333a3)

Astrology

Basic Elactrical & Electranics (Ecs-053)
Biology (ABC)

Business

Chanakya Meeti (CR=-111)

Chemical Engineering

Ciwil Engineering ()

Communication (4Cd)

Computer Science (ASDDF)

Dictionarny

-
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7.29) Supplier:

Purpose: To Create & Maintain the Supplier Details.
Procedure:

How to add a new Supplier details in the database of Library?
1.1) Go to the “Library module”.

1.2) Select the “Supplier Entry form”.

1.3) Click the “New entry” Button at the bottom of the page. This will give a Blank form with

Mandatory Fields with Red Outlines.
1.4) Fill the mandatory fields and click on the “Save” button.

P SIMWEB~_ > LIBRARYMODULE SUPPLIER FORM

Inventory Library Mess Student Transport

Utilities

= Transzctional . Populate . Master ] Cthers

Book Binding Cupboard Shelf

Accessior Register Fine Setup
Book Eniry
CD/DVD Entry

College Album

Item Type

LibrarySetup

List of Holiday

Colllege Publicatior Member Grouping

Magazire/lounal letter Master Feriodicity

News Pzper Ertry Fublisher

Project Feport Subject

since (2 )

N LRSI Search  Result

Supplier Mame |

Supplier -
Address

City |

Lan-dlin-e|

Mobile +g1 |

F-El.x|

E-meail |

Website |

O = ==
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How to edit and change previous record?

1.1) In Case, you know details of Supplier just enter the details in the specific field , for e.g
here we enter the supplier name field box.

1.2) Now you can make changes in the data, Click on “Edit button” to make any
modification in the existing data.

(NGEEYT GGl Search Result

Supplier Mame |kashmir publishers

Supplier | chappergund nunar
Address | gandearbal

Citw | Srinagar &)

Landline |{|1342535?42

Mobile +81  |8418121589

F-E.'H|

E-mail | abcd@rediffmail.com

Wiebsite | W Eashmir. com

Cancel
=3
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